
How to make 
an Appointment for 

Modern Language Tutoring



Make your Appointment
Sign into your My LaGuardia account to make 

your appointment.
https://mail.lagcc.cuny.edu/viplogin/Default.aspx
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https://mail.lagcc.cuny.edu/viplogin/Default.aspx


Select the Language 
you need help with
On the right side of the 
page you will find a 
section titled “Tutoring 
Services” with a list of 
languages.

Click on the language.
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Find the best time for you.
Select that time, click next.
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Complete the form, 
Select tutor & submit
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Fill out the code for the 
course you are “seeking 
help for”, your 
professor’s name.

All tutors with an 
available appt in that 
time slot will be listed.



Confirm your Appointment
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Along with your appointment confirmation 
you will immediately receive the Zoom link 

for your meeting.



Appointment 
confirmation
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After successfully 
submitting your 
appointment, you will be 
redirected to a screen 
confirming the time.

The appointment meeting 
link will also be listed.
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Email confirmation
You will immediately 
receive an email 
confirmation with the full 
appointment info to your 
student email. 
This email will also have 
the link for your tutoring 
session.



9

My LaGuardia 
Confirmation
You can check 
your 
appointment 
information any 
time on your My 
LaGuardia.



Calendar Confirmation
Your appointment will 
also be automatically 
added to the Outlook 
Calendar connected to 
your student email. 
You can view your 
calendar on the computer 
or on the Outlook app.
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Attend your Appointment
3

Be ready to join your tutor.



Be ready to join your tutoring appointment.
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✗ Retrieve the link from your student email, 
Outlook calendar, or My LaGuardia page

✗ Know what you want to ask for help with 
(topics, assignments, conversation practice, etc)

✗ If you want help with an assignment, make 
sure to have made your best first attempt. This 
will allow the tutor to help you more.



Join your tutoring appointment      
5 minutes early using your link! 

Your tutor will admit you to the meeting on time.
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Tip!



Note the blue button that 
says “view/cancel”.

Clicking that button will 
show you the full 
appointment information 
including the meeting link.

Find the Meeting Link 
on My LaGuardia 
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Zoom Waiting 
Room ?
When you first join the 
meeting you will be 
admitted to the Zoom 
Waiting Room. 
Your tutor will admit you 
to the meeting at the time 
of your appointment. 15

… ?



Can’t Attend your 
Appointment ?
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It’s easy to cancel and reschedule.



Sign into My 
LaGuardia 
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Note the blue button that 
says “view/cancel” below 
the information.

Clicking that button will 
give you the option to 
cancel your appointment.



Any questions?
Contact the Modern Language 
Lab Coordinators:

✗ Lorna Feldman 
lfeldman@lagcc.cuny.edu

✗ Julio Rosario 
jrosario@lagcc.cuny.edu

Thanks! 
We look forward to seeing 
you at Tutoring.
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Credits
Special thanks to all the people who made and 
released these awesome resources for free:

✗ Presentation template by SlidesCarnival
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http://www.slidescarnival.com/?utm_source=template


Free templates for all your presentation needs

Ready to use, 
professional and 

customizable

100% free for personal 
or commercial use

Blow your audience 
away with attractive 

visuals

For PowerPoint and 
Google Slides


